ISO ISO Change Notifications

*\@/* Issue #1, 2003-06-01

Change Notifications? affecting operating procedures in ISO committees, being changes to
one or more parts of the ISO/IEC Directives and/or to the ISO/IEC Directives - Supplement:
Procedures specific to ISO

Important Note: The issue date of these Change Notifications is not necessarily the same as the
implementation date. See individual Change Notifications for implementation dates.

ISO Change Notification Subject of ISO Change Notification
reference

CN 01/2003 Twinning

CN 02/2003 Preparation of management system standards

CN 03/2003 Establishment (and dissolution) of committees

CN 04/2003 Use of SVAT

CN 05/2003 Application of ISO's electronic balloting application
CN 06/2003 Reference to patented items

CN 07/2003 Document distribution using electronic means

1 Whnat are 1ISO Change Notifications? (Source: Subclause 0.4, ISO/IEC Directives - Supplement: Procedures
specific to 1ISO, 1st edition, 2001)

ISO has instigated a system whereby agreements of the Technical Management Board that result in changes to
procedures will be notified to ISO members and committees as soon as possible as ISO Change Notifications. Some of
these will lead to changes in the basic document, the ISO/IEC Directives themselves, others will up-date the 1ISO
Supplement. It is recommended that ISO Change Noatifications are kept with the ISO Supplement until they are
superseded.

Change Notifications will typically group together changes that are concerned with a particular subject.

Key to entries on ISO Change Notifications:

Publication to which CN applies | !dentifies the publication in which the change(s) are to be inserted (in most cases this
will be the ISO/IEC Directives - Supplement: Procedures specific to 1ISO, 1st edition)

Principle clauses affected Identifies the publication and clauses modified by the CN

Purpose Reason for the CN

Reference TMB Resolution documenting the approval of the change(s) included in the CN

Status Whether the CN applies only to ISO, or also to IEC

Implementation date Date the CN comes into effect

Notes Supplementary notes intended to explain certain aspects of the CN

Main text Full details of the changes
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— A ISO Change Notification 01/2003

oA Twinning

Publication to which ISO/IEC Directives - Supplement: Procedures specific to 1SO,

CN applies 1st edition

Principle clauses Foreword and subclauses 1.7, 1.8, 1.9, & 1.13 of ISO/IEC

affected Directives, Part 1, 4th edition

Purpose Implementation of the concept of twinning

Reference TMB Resolution 77/2002

Status Approved for implementation in ISO

Implementation date Immediate

Notes "Twinning" is the term adopted to refer to the establishment of
partnerships between developed and developing countries in the
context of ensuring that the needs of developing countries are
taken into account in ISO's technical work

Foreword
Add a new item "e)" as follows:
e) Global relevance of ISO International Standards

Itis ISO's aim and expectation that each of its International Standards represents a
worldwide consensus and responds to global market needs. In order to achieve this aim, it
has been recognized that special measures are needed in particular to ensure that the
needs of developing countries are taken into account in ISO's technical work. One such
measure is the inclusion of specific provisions for "twinning", i.e. partnerships between
developed and developing countries, in this ISO Supplement to the ISO/IEC Directives.

Whilst these provisions are necessarily limited to the technical work, "twinning" may occur
at multiple levels, in particular to assist in capacity building in developing countries of their
standardization, conformity assessment and IT infrastructures, with the aim of their
ultimately being self-sufficient in carrying out their activities.

1.7 Participation in the work of technical committees and subcommittees
Add the following to 1.7.1:

In recognition of the fact that member bodies in developing countries often lack the
resources to participate in all committees which may be carrying out work which is
important for their national economy, such member bodies are invited to establish twinning
arrangements with P-members of relevant committees. Under such arrangements, the P-
member concerned shall undertake to ensure that the views and needs of the member
body with which it is twinned are communicated to and taken into consideration by the
responsible ISO committee. The twinned member body shall consequently also have the
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status of P-member within the committee (see Note) and be registered as a twinned P-
member by ISO/CS

Note- It is left to the member bodies concerned to determine the most effective way of implementing
twinning. This may include for example the P-member sponsoring an expert from the twinned member
body to participate in committee meetings or to act as an expert in a working group, or it may involve
the P-member seeking the views of the twinned member body on particular agenda items/documents
and conveying those comments to the committee, including casting a vote on behalf of the twinned
member body during meetings. In order to ensure the greatest possible transparency, the twinned
member should provide its positions in writing not only to the twinning member, but also to the
committee secretariat, who should verify that proxy votes cast on behalf of the twinned member are
consistent with its written positions.

The details of all twinning arrangements shall be notified to the secretariat and chairman
of the committee concerned, to the committee members and to ISO/CS to ensure the
greatest possible transparency.

A P-member shall twin with only one other member body in any particular committee.

The twinned member shall cast its own vote on all issues referred to the committee for
vote by correspondence.

1.8 Chairmen of technical committees and subcommittees
Add a new final paragraph to 1.8.1 as follows:

The sharing of secretariats and chairmanships by developing and developed countries is
strongly encouraged. Consequently, secretariats in developed countries are encouraged
to consider the possibility of nominating a chairman from a developing country and
secretariats in developing countries are encouraged to consider the possibility of
nominating a chairman from a developed country.

Add a new subclausel.8.3 as follows:
1.8.3 Vice-chairmen

Committees are encouraged to make special provisions to involve representatives from
developing countries in their governance structures. This may include the creation of
positions of vice-chairman, being limited to one vice-chair per committee.

When it is proposed to create a position of vice-chairman, the candidate shall be
nominated by the chairman and secretariat of the committee concerned from amongst the
developing countries holding P-membership (either directly or via a twinning arrangement)
and shall be formally appointed by the committee. The term of office shall be three years
and may be extended for successive periods of three years. The delineation of
responsibilities between the chairman and vice-chairman shall be decided by mutual
agreement, with the committee members being informed accordingly.

1.9 Secretariats of technical committees and subcommittees
Add the following new final paragraph to 1.9.2

In order to achieve greater involvement by developing countries in ISO work, the member
bodies in such countries are invited to enter into twinning arrangements with member
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bodies holding secretariats of committees carrying out work important to their national
economy. Such member bodies shall hold P-membership in the committee concerned
(either directly or via a twinning arrangement).The delineation of responsibilities shall be
decided by mutual agreement between the member bodies concerned, with TC/SC
members as well as ISO/CS being informed accordingly.

Add the following to 1.9.3:

When a member body wishing to relinquish a secretariat has entered into a twinning
arrangement with a member body in a developing country, the latter will receive first
refusal as to whether it wishes to assume the full responsibility for the secretariat. If the
member body declines, the normal procedure for reallocation of the secretariat shall be
carried out and the member body in question will need to determine with the newly
appointed secretariat whether to continue the twinning arrangement.

Add the following to 1.9.4:

When a member body wishing to relinquish a secretariat has entered into a twinning
arrangement with a member body in a developing country, the latter will receive first
refusal as to whether it wishes to assume the full responsibility for the secretariat. If the
member body declines, the normal procedure for reallocation of the secretariat shall be
carried out and the member body in question will need to determine with the newly
appointed secretariat whether to continue the twinning arrangement.

1.13 Groups having advisory functions within a committee
Add the following to 1.13 (modifies 1.13.2 of ISO/IEC Directives, Part 1, 4th edition)

In order to achieve greater involvement by member bodies in developing countries in the
governance of ISO committees, it is strongly recommended that special provisions be
made to allocate places for representatives of developing countries in any advisory groups
established by a committee. Those representatives shall be nominated by member bodies
holding P-membership in the committee concerned (either directly or via a twinning
arrangement).
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B ISO Change Notification 02/2003
S Preparation of management system standards

Publication to which ISO/IEC Directives - Supplement: Procedures specific to 1SO,
CN applies 1st edition

Principle clauses Subclauses 1.5 & 2.3 of ISO/IEC Directives, Part 1, 4th
affected edition;

New annex ST to ISO/IEC Directives - Supplement:
Procedures specific to ISO, 1st edition

Purpose Introduces procedures relating to the development of
management system standards (MSS)

Reference TMB Resolution 8/2002

Status Approved for implementation in ISO

Implementation date Immediate

Notes More guidance is available in ISO Guide 72:2001 Guidelines for

the justification and development of management system
standards, and in the TMB Communiqué, #16, May 2002

1.5 Establishment of technical committees

Add the following to subclause 1.5 (modifies 1.5.3 of ISO/IEC Directives, Part 1, 4th
edition):

In the case of a proposal to establish a technical committee to prepare management
system standards, see Annex ST.

2.3 Proposal stage
Add the following to 2.3.4 between the current first and second paragraphs:

In the case of proposals to prepare management system deliverables, see Annex ST.

(New) Annex ST —Proposals for management system standards/deliverables
Add a new annex, as follows

ST.1 Whenever it is proposed to establish a new committee for the purpose of preparing
management system deliverables, or proposals for new work on management system
deliverables are made within existing committees, the additional rules in ISO Guide 72
shall be followed according to the rules given in ST.2. All such proposals shall be
submitted to the TMB for review prior to distribution for voting. Furthermore, the TMB shall
evaluate the results of voting on proposed new technical committees (TS/Ps), and new
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work item proposals (NPs) voted at the TC level, prior to their acceptance. The results of
votes on NPs at the SC level shall be evaluated by the parent TC, but the results shall
also be made available to the TMB for consideration.

ST.2 Whenever a proposal is made to prepare a type A or type B deliverable for a new
management system, or a proposal is made to revise an existing type A or type B
management system deliverable, including sectoral applications of generic management
system standards, a justification study shall be carried out in accordance with ISO Guide
72. To the extent possible, the proposer shall endeavour to identify the full range of
deliverables which will constitute the new or revised MSS series, and the justification
study shall address the need for each of the deliverables and their inter-relationships. If,
subsequently, it is decided to prepare a type A or type B deliverable that was not covered
by the original justification study, a new justification study shall be carried out.

If no type A or type B deliverable exists and a proposal is made to prepare a new type C
deliverable or revise an existing type C deliverable, including deliverables for application in
specific industry sectors, a justification study shall be carried out unless it can be clearly
demonstrated that the deliverable cannot be used as the basis for a certification system.

If a type A or type B deliverable exists and a subsequent proposal is to prepare a type C
deliverable that was not covered by the original justification study, a justification study
shall be carried out unless it can be clearly demonstrated that the deliverable will have no
consequence for existing or foreseen certification systems.
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ISO Change Notification 03/2003
Establishment (and dissolution) of committees

Publication to which
CN applies

ISO/IEC Directives, Part 1, 4th edition and ISO/IEC Directives
- Supplement: Procedures specific to ISO, 1st edition

Principle clauses
affected

Subclauses 1.5 & 1.6 of ISO/IEC Directives, Part 1, 4th
edition

Purpose Clarifies ratification procedure for TC and SC in ISO
Reference TMB Resolution 43/2002 and 23/2002
Status Approved for implementation in ISO (change to 1.5 only) and

ISO/IEC (change to 1.6 only)

Implementation date

Immediate

Notes

See also CN 02/2003 regarding the establishment of committees
for the preparation of management system standards

1.5 Establishment of technical committees
(applies to ISO/IEC Directives - Supplement: Procedures specific to ISO, 1st edition)

Add the following as the final paragraph to subclause 1.5:

Technical committees are established by the TMB on a provisional basis. Within 18
months, provisionally established technical committees are required to prepare a business
plan for review by the TMB (see Annex SG). The committees are formally established at
the time of acceptance by the TMB of the business plan. This does not preclude the
initiation of standardization projects during this 18-month period.

1.6 Establishment of subcommittees
(applies to ISO/IEC Directives, Part 1, 4th edition)

Delete the first sentence of 1.6.1 and substitute the following:

Subcommittees are established and dissolved by a 2/3 majority decision of the P-
members of the parent committee voting, subject to ratification by the technical

management board.

CN Issue 2003-06-01_final.doc
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ISO Change Notification 04/2003
Use of SVAT

Publication to which
CN applies

ISO/IEC Directives - Supplement: Procedures specific to 1SO,
1st edition

Principle clauses
affected

Subclauses 2.3 and 2.9 of ISO/IEC Directives - Supplement:
Procedures specific to 1ISO, 1st edition

Purpose Suspends the rigorous application of the SVAT analysis system
until a review has been completed

Reference TMB Resolution 79/2002

Status Approved for implementation in ISO

Implementation date

Immediate

Notes

ISO Change Notification applies on a temporary basis and until
the completion of a review of the SVAT analysis system

2.3 Proposal stage

Add the following note immediately under the title:

NOTE For the immediate future, committees are requested to determine
acceptance of projects purely in terms of the votes (approval, disapproval or abstention)
cast and to use the SVAT scores only for indicative purposes.

2.9.3.2 Interpretation of ballot results for International Standards

Add the following note immediately under the title:

NOTE For the immediate future, committees are requested to use SVAT scores
only for indicative purposes.
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B ISO Change Notification 05/2003
S Application of ISO's electronic balloting application

Publication to which ISO/IEC Directives - Supplement: Procedures specific to 1SO,
CN app“es 1st edition

Principle clauses Subclauses 2.6.& 2.7 of ISO/IEC Directives, Part 1, 4th
affected edition;

Annex SS of ISO/IEC Directives - Supplement: Procedures
specific to ISO, 1st edition

Purpose Updates description of balloting requirements following the
establishment of an electronic balloting procedure.

Reference TMB Resolution 13/2002 & 55/2002

Status Approved for implementation in ISO

Implementation date Immediate

2.6 Enquiry stage
Delete the paragraph after the first NOTE and substitute the following:

Member bodies shall reply to the Central Secretariat (not to the committee secretariat) and
shall submit their votes by means of the electronic balloting application. Any comments
shall be submitted similarly using the latest version of the electronic commenting template.
Failure to supply the comments using the latest version of the commenting template will
result in rejection of the vote and comments

2.7 Approval stage
Delete the paragraph after the first NOTE and substitute the following:

Member bodies shall reply to the Central Secretariat (not to the committee secretariat) and
shall submit their votes by means of the electronic balloting application. Any comments
shall be submitted similarly using the latest version of the electronic commenting template.
Failure to supply the comments using the latest version of the commenting template will
result in rejection of the vote and comments.

Annex SS Forms and model letters
SS.5 Standards development

Delete the references to forms 10 and 17 and the corresponding forms, these forms being
superseded by online balloting procedures
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ISO Change Notification 06/2003
Reference to patented items

Publication to which
CN applies

ISO/IEC Directives - Supplement: Procedures specific to ISO,
1st edition

Principle clauses
affected

Subclauses 2.14 of ISO/IEC Directives, Part 1, 4th edition

Purpose Definition of disclaimer relating to patented items
Reference TMB Resolution 47/2001
Status Approved for implementation in ISO

Implementation date

Immediate

Notes

Further guidance may be found in ISO/IEC Directives, Part 2, 4th
edition

2.14 Reference to patented items

Insert the following text as a final paragraph to subclause 2.14.1

All working drafts and committee drafts shall include a note referring to the possible
existence of patent rights, as follows:

a) when no patent rights have been identified:

"Attention is drawn to the possibility that some of the elements of this document may be
the subject of patent rights. ISO shall not be held responsible for identifying any and all

such patent rights."”

b) when patent rights have been identified:

"Attention is drawn to the possibility that some of the elements of this document may be
the subject of patent rights other than those identified above. ISO shall not be held
responsible for identifying any and all such rights."”
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ISO Change Notification 07/2003
Document distribution using electronic means

Publication to which
CN applies

ISO/IEC Directives - Supplement: Procedures specific to ISO,
1st edition

Principle clauses
affected

Annex SF of ISO/IEC Directives - Supplement: Procedures
specific to 1ISO, 1st edition

Purpose Adds requiremetns for information to be provided in notifications
of availability of documents for downloading

Reference TMB Resolution 14/2002

Status Approved for implementation in ISO

Implementation date

Immediate

Notes

With the increasing use of document management systems
where the intended audience are expected to themselves
download documents rather than to be sent them by, for
example, email, it has been determined that it is necessary to
provide better information with automatic or manual notifications
sent out inviting recipients to review documents.

Annex SF

Document distribution

Add the following before the note:

SF.1 Document distribution

Details concerning document distribution are shown in the table.

SF.2 Electronic notifications of document availability

The information included in electronic notifications of document availability shall comprise

Subject line : committee reference

Content (the precise format may vary):

1 N-number

2 Official ISO reference number (e.g. CD 1234 for a committee draft, NP 2345 for a
new work item proposal)

Expected action

~N o o~ W
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Title of the document

Due date for expected action
Type of document (information, ballot, comment, notice of meeting, etc.)
Date and location, if it is a meeting notice
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8 Note field, for special information related to a particular document
9 Hyperlink to the document
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